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PARAPHRASING



To paraphrase is to rewrite something using different 

words without changing the original meaning. 

This is what is usually meant by the phrase ‘in your 

own words’. The paraphrase should be clearer and 

more easily understood than the original and is often 

about the same length. 

Paraphrases are a good alternative to using direct 

quotations.



In your writing, you may make a paraphrase 

of:

● short sections of text (e.g. phrases, sentences)

● longer sections of text (e.g. a paragraph)

● information that explains tables or figures.



 STEPS FOR PARAPHRASING

 1.  Read the text carefully. Underline, or note, any important 

subject-specific words.

 2.  Look up any difficult words, and try to find synonyms for them.

 3.  Try to find different ways of expressing the information in the 

groups of words (phrases).

 4.  Rewrite each sentence. Try to simplify the sentence structure 

and the vocabulary without changing the meaning.

 5.  Put your text out of sight and write your paraphrase from 

memory. 

 6.  Revise what you have written, comparing it to the original. Your 

paraphrase should clarify the original, but be written clearly in your 

own words. 

 7. Dont forget to write the sources of your paraphrased sentences/

phrases/ paragraph



Eight Paraphrase Pitfalls

 1. Misreading the original 

 2. Including too much of the original 

 3. Leaving out important information 

 4. Adding your opinion 

 5. Summarizing rather than paraphrasing 

 6. Substituting inappropriate synonyms 

 7. Expanding or narrowing the meaning 

 8. Forgetting to document





Paraphrasing Method 1: Use Different 

Vocabulary with the Same Meaning





Paraphrasing Method 2: Change the Order 

of Words

Changing the word order of a phrase or sentence is usually 

safer than using synonyms because the words are the same, so 

the meaning must be the same.

However, it is not always easy to decide which words to move 

or to decide to which position the words should be moved Also, 

when you move a word you might need to change some other 

words, add some other words or cut some other words to 

ensure that the new sentence is grammatically correct. Here 

are two suggestions for how to change the word order without 

making errors:





Paraphrasing Method 3: Use Different 

Grammar





ASSESS YOUR PARAPHRASE

 The MEANING is the same.

 Most of the words have been changed. 

 The sentences have been significantly 

restructured.

 This is about the same length as the original writing

 The information is correctly referenced. 


